The 10 Best Books on
Productivity You'll Want
Your Team to Read
Books are a good place to start for
establishing productivity habits.
Below you’ll ﬁnd our top picks that
we think your whole team will
enjoy.

1 . Deep Work: Rules for Focused Success in a
Distracted World

Deep work is the ability to focus without distraction on a
cognitively demanding task. It's a skill that allows you to
quickly master complicated information and produce better
results in less time. Deep work will make you better at what
you do and provide the sense of true fulﬁllment that comes
from craftsmanship. In short, deep work is like a superpower in
our increasingly competitive twenty-ﬁrst century economy.
And yet, most people have lost the ability to go deep-spending
their days instead in a frantic blur of email and social media,
not even realizing there's a better way.

2. Getting Things Done: The Art of Stress-Free
Productivity

The book offers a very practical, straightforward and detailed
method for getting stuff done. Allen’s premise is that your
brain is for developing ideas, not storing them. His system
allows you to reach a mind like water by getting stuff out of
your head and into the physical world.
The book’s strength is its detailed guide towards
implementation. On the other hand, this detail and technicality
can feel a bit daunting and may keep you from implementing
the tips right away.

3. Smarter Faster Better: The Transformative Power of
Real

The author of The Power of Habit and “master of the
life hack” (GQ) explores the fascinating science of
productivity and oﬀers real-world takeaways to apply
to your life, whether you’re chasing peak productivity
or simply trying to get back on track.
Smarter Faster Better is a story-ﬁlled exploration of the
science of productivity, one that can help us learn to
succeed with less stress and struggle—and become
smarter, faster, and better at everything we do.

4. The 7 Habits of Highly Effective People: Powerful
Lessons in Personal Change

One of the most inspiring and impactful books ever
written, The 7 Habits of Highly Eﬀective People has
captivated readers for 25 years. It has transformed the
lives of presidents and CEOs, educators and parents—in
short, millions of people of all ages and occupations
across the world. This twenty-ﬁfth anniversary edition of
Stephen Covey’s cherished classic commemorates his
timeless wisdom, and encourages us to live a life of great
and enduring purpose.

5. The Power of Habit: Why We Do What We Do in Life
and Business

In The Power of Habit, award-winning business reporter
Charles Duhigg takes us to the thrilling edge of scientiﬁc
discoveries that explain why habits exist and how they can be
changed.
At its core, The Power of Habit contains an exhilarating
argument: The key to exercising regularly, losing weight, being
more productive, and achieving success is understanding how
habits work. As Duhigg shows, by harnessing this new science,
we can transform our businesses, our communities, and our
lives.

6. Essentialism: The Disciplined Pursuit of Less

Essentialism is more than a time-management strategy or
a productivity technique. It is a systematic discipline for
discerning what is absolutely essential, then eliminating
everything that is not, so we can make the highest
possible contribution toward the things that really matter.
Essentialism is not one more thing—it’s a whole new way
of doing everything. It’s about doing less, but better, in
every area of our lives. Essentialism is a movement whose
time has come.

7. The Power of Full Engagement

The Power of Full Engagement is a highly practical, scientiﬁcally
based approach to managing your energy more skillfully both on
and oﬀ the job by laying out the key training principles and
provides a powerful, step-by-step program that will help you to:
* Mobilize four key sources of energy
* Balance energy expenditure with intermittent energy renewal
* Expand capacity in the same systematic way that elite athletes do
* Create highly speciﬁc, positive energy management rituals to
make lasting changes

Flow: The Psychology of Optimal Experience

Flow: The Psychology of Optimal Experience teaches
how, by ordering the information that enters our
consciousness, we can discover true happiness, unlock
our potential, and greatly improve the quality of our lives.
This is an interesting book that covers the path to the
state-of-mind in which you are fully engaged, focused on
your work and in the ﬂow .

10. Rework

This book covers the main insights the team of 37Signals
accumulated while building their businesses. It feels like a
series of blog posts, which is also what it's based on.
37Signals runs the massively popular blog Signal V. Noise ,
where they already shared many of their insights. They
collected the best and put them in this book.

